MVYHULIUITAJIBHOE OBIIEOBPA30BATEJIBHOE BIO/DKETHOE VUYPEXIEHUE
CPEJHAA OBINEOBPA3OBATEJIbHA S LIIKOJIA Ne 31

YTBepkKIeHO NMPUKa3zoM
no MOBY COLI Ne31
o1 01.09.2013 Ne4

MOJIOKEHUE O IIKOJbHOM BUBJIUOTEKE

Hacrosimee Tlonoskenue paspaborano B coorBercTBuu ¢ denepanbHbiM 3aKk0HOM Ne273-D3
ot 29.12.2012 «O6 ob6pazoBanuu B Poccuiickoit deneparun» u denepanbHbiM 3akoHOM Ne78-D3
or 29.12.1994 «O OubaMOTEYHOM Je€Je», HOPMAaTHBHBIMH TIPAaBOBHIMH aKTaMH B OO0JIACTH
o6ubnnoreuynoro nena. Jlannoe [lonosxxenue o OuOIMOTEKE BCTYMAET B CUILY MOCHE €r0 YTBEPKACHUS
JTUPEKTOPOM IIKOJIBI.

l. OO01ue MoI0KeHuA

1. bubnuoreka sBisiercst CTpykTypHbIM noapasneneaueM MOBY COIL Ne31 r. Taranpora,
co3llaHa B LENAX oOecliedeHus IpaBa y4aCTHUKOB 00pa3oBaTeIbHOIO Ipoliecca Ha OecIuiaTHOe
MOJIb30BaHKUEe OMOIMOTEYHO-HH(POPMAITMOHHBIMU PECYPCAMHU.

2. lesTenbHOCTh OMOIMOTEKH ([aiee — MIKOJIbHAs OMOINOTEeKa) OTPAkKAETCA B YCTaBE IIKOJbI.
bubmuoreunsrii  (GOHI ~ KOMIUIEKTyeTCs ~ NHeYaTHBIMH W (WIM)  DJICKTPOHHBIMHU
yueOHBIMU U3IaHUSIMU (BKJIIOYAass YYEeOHMKHM M ydeOHble TOCOOMs), METOJUYECKUMHU H
NEPUOTNIESCKUMH M3/IaHUSIMH 110 BCEM BXOSIIUM B peali3yeMble OCHOBHBIE 00pa3oBaTeIbHBIC
pOTrpaMMbl YU€OHBIM MTPEIMETAM.

ObecnieueHHOCTh OMOMMOTEKH Y4eOHBIMH, METOJAMYECKUMHU U CHPABOYHBIMU JJOKYMEHTaMU

YUUTBIBACTCS PU JIULEH3UPOBAHUU HIKOJIBI.

3. llenn mKonbHON OMOMMOTEKH COOTHOCATCS C IEISIMH IIIKOJIBI:

- (opmupoBanue oOmEeNH KyIbTyphl JHUYHOCTH OOYYalOIIMXCSl Ha OCHOBE YCBOEHUS
00513aTeNIbHOTO MUHUMYMa COJIEpKaHUsl 00Ie00pa30BaTENbHBIX MPOTPaMM, UX aJIaNTalus K )KU3HU
B OOIIIECTBE;

- CO3IaHME€ OCHOBBI JUISI OCO3HAHHOTO BHIOOpa ®  TOCIEIYIONMETO  OCBOCHUS
npodeccCHOHATIBHBIX 00pPa30BaTENIbHBIX MPOTPaMM;

- BOCTIUTaHUE TPAXKITAHCTBEHHOCTH, TPYIOTIOOHS, YBOKEHHS K TpaBaM U CBOOO/1aM YeI0BeKa,
TM00BH K OKpYy»Katoliel npupoje, Ponune, cembe, hopMupoBaHUe 3J0pOBOro 00pasza KU3HU.

4. UlkonpHas OMOIMOTEKA PYKOBOJICTBYETCSI B CBOEH nesiTenbHOCTH DeepaabHbIM 3aKOHOM
Ne273-®3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit @enepannn» u degepaibHbIM 3aKOHOM
Ne78-®3 ot 29.12.1994 «O OubnuoTedyHOM jene», yKazaMu U pacropsbkeHusiMu [Ipesuzaenra
Poccuiickoii denepanuu, NOCTAaHOBICHUAMU U pacnopsbkeHusmu IIpaBurensctBa Poccuiickoit
®denepanun, pemeHusMu MuHUCTEpCTBa 00pazoBanus Poccuiickoit deneparuy, yCTaBOM IIKOJBI,
MIOJIOKEHUEM O OMOINOTEKE, YTBEPKACHHBIM JUPEKTOPOM IIIKOJIBI.

5. JleATeNbHOCTh WHIKOJbHON OHOIMOTEKM OCHOBBIBACTCS HA TNPUHLUIAX JEMOKpaTHH,
ryMaHHM3Ma, OOILEAOCTYIHOCTH, MPUOPHUTETA OOIIEUEIOBEUECKUX [IEHHOCTEH, IpakJaHCTBEHHOCTH,
CBOOOHOT'O Pa3BUTHUS JIUYHOCTH.

6. [Topsi1oKk MOTB30BaHMS NCTOYHUKAMU WH(POPMAIINH, TIEPEUYEHb OCHOBHBIX YCIYT M YCIIOBHS
UX TpeAOoCTaBlIeHHs ompenenstorcs [lpaBuiamMu  MONB30BaHMA — IIKOJBHOM — OMOIMOTEKOH,
YTBEP)KIECHHBIMH TUPEKTOPOM IIKOJIBI.

7. 1llkoma HeceT OTBETCTBEHHOCTh 3a JOCTYHHOCTh M KadecTBO OMOIMOTEYHO-
nH(POPMaTMOHHOTO 00CTYKUBaHUST OMOJIMOTEKH.



8. Opranuzanus oOCITy>KMBAaHHs yYaCTHUKOB 0Opa30BATENBHOTO IMpoIiecca MPOU3BOIAUTCS B
COOTBETCTBUM C IIPAaBWJIaMU TEXHUKM O€30MaCHOCTH U MPOTHUBOMNOXKAPHBIMH, CaHUTAPHO-
TUTUCHUYECKUMHU TPEOOBAHUSIMH.

I1. OcHoBHBIE 32124H

9. OCHOBHBIMHY 33J]a4aMH IIKOJILHON OMOIMOTEKH SIBISIOTCS:

a) o0ecreyeHHe y4YacTHMKaM  O0pa3oBaTelIbHOrO Mpouecca —  O0y4aroImumcs,
NeIarOTHYeCKUM pabOTHUKAM, POJUTENSAM (MHBIM 3aKOHHBIM IPEICTABUTEISIM) OOyJarOUIHXCs
(anee — mONB30BATENAM) — JOCTYNA K MH(DOPMAIMK, 3HAHUSAM, UICSIM, KYJIbTYPHBIM IIEHHOCTSM
MIOCPEACTBOM HCIIOIB30BaHMUS OMOINOTEYHO-MH(DOPMAIMOHHBIX PECYpPCOB INKOJIBI Ha Pa3IMYHBIX
HOCUTEIISAX: OyMakHOM (KHWXHBIN (oHI, poHA nepuonudeckux u3aanuil); mudposom (CH-auckn);
KOMMYHUKAaTHBHOM (KOMIIBIOTEPHBIE CETH)  HHBIX HOCHTEIISX;

0) BocmHMTaHHE KYIBTYPHOTO M TPaXXIaHCKOTO CaMOCO3HAHMS, MOMOIIb B COIMAIH3AIMU
00y4aroIIerocsi, pa3BUTHH €r0 TBOPYECKOTO MMOTEHIINAIA;

B) opMHpOBaHUE HABBIKOB HE3aBUCUMOT0 OMOIMOTEYHOTO MTOJIb30BATEIIS: 00ydeHHE TIOUCKY,
0TOOpY ¥ KPUTHYECKOH OLIEHKE MH(POPMAIHH;

') COBEpIICHCTBOBAHNE MTPEIOCTABISIEMBIX OMOIMOTEKON YCIyTr Ha OCHOBE BHEPEHUS HOBBIX
MH(QOPMAIIMOHHBIX TEXHOJOTHHA W KOMIIBIOTEpU3aUU ONOIHMOTEYHO-MH()OPMALIMOHHBIX MTPOIIECCOB,
(dhopmupoBanre KOM(MDOPTHOI OMOIMOTEUHON CPEIbIL.

II1. OcHoBHBIEC QyHKIMHU

10. [l peanu3anuy OCHOBHBIX 3a7a4 OubanoTeka:

a) popmupyer houa OMOIMOTECUHO-HHPOPMAIIMOHHBIX PECYPCOB IIKOJIBI:

- KOMIUIEKTYEeT YHUBEpCAJIbHBIH (OHJI Y4eOHBIMH, XYyJOXKECTBEHHBIMH, HAayUHBIMHU,
CTIPAaBOYHBIMH, TENArOTMUYECKUMH ¥ HAyYHO-TIOMYJISPHBIMUA JOKYMEHTAMH Ha TPAIWIHOHHBIX H
HETPaJULMOHHBIX HOCUTEISIX HH(pOpMaIuuy;

- nonojHseT (HoHA MHPOPMAIMOHHBIMU pecypcamu cetu MHTepHer, OazamMu u OaHKamMu
JAHHBIX IPYTUX YUPEKICHUH U OpraHu3aluii;

- aKKyMYJIUpYeT (POH]I TOKYMEHTOB, CO3/IJaBAEMbIX B IIKOJIE (IMMyOJIHUKAIMNA U pabOT MeAaroron
HIKOJIBI, JTYYIIUX HAyYHBIX paboT U pedepaToB oOydaromuxcs u ap.)

-OCYIIECTBIISIET Pa3MEIICHNE, OPTaHU3AINIO U COXPAHHOCTh JJOKYMEHTOB;

0) co3znaetr nHGOPMALIMOHHYIO MPOTYKIIHIO:

- OCYIIECTBJISIET aHAIMTUKO-CUHTETUYECKYIO NepepadoTKy MH(POpMaLINK;

- OpraHu3yeT U BeJeT CHpaBOYHO-OMONMOrpaduueckuil ammapar: KaTajgoru (aadaBUTHBIM,
CHCTEMAaTHYECKHii), KAPTOTEKH (CHCTEMATUYECKYI0 KapTOTEKy CTaTei, TeMaTHYeCKHne KapTOTEKH),
JIEKTPOHHBIN KaTaJor;

- pa3pabaTbiBaeT peKOMEHAaTeNbHbIe Oubnuorpaduueckre mocoOus (CMUCKH, 0030pHI,
yKa3aTelu U T.IL.);

- obecrieunBaeT HHGOPMHUPOBAHUE TIOIH30BaTENEH 00 HH()OPMAITMOHHOHN PO TYKIINH;

B) ocymiecTBIsieT AuddepeHInpoBaHHOe OMOIMOTeYHO-UH(OPMAIIMOHHOE O00CTYKUBAaHUE
oOydJaronuxcs:

- IpelocTaBisieT UH(YOPMAIIMOHHBIE PECYPCHl HA PA3JIMYHBIX HOCUTENISIX HA OCHOBE M3yUYEeHHUs
UX UHTEPECOB U NOTPEOHOCTENH;

- opraHu3yer oOydeHHE HaBbIKaM HE3aBHUCHMOro OHOJMOTEYHOrO MOJb30BaTENsl U
noTpeOuTenss MHGOPMAIMH, COACHCTBYET WHTETPAllMH KOMIUIEKCAa 3HAHWH, YMEHUH W HaBBIKOB
paboThI ¢ KHUTOM U HHPOPMaLIKEH;

- OKa3bIBaeT MH()OPMAIIMOHHYIO TIOIEPIKKY B PEIICHUH 3a/1a4, BO3HUKAIOIINX B MPOIecce X
yueOHOI1, caM000pa30BaTEIbHOM U TIOCYTOBOU AEATEIbHOCTH;

- OpPraHU3yeT MacCOBbIE MEPOIIPUATHUS, OPUEHTHPOBAHHBIE HA PA3BUTHE OOLIECH YNTATEIBCKON
KYJIBTYpBI JINYHOCTH;

- COAEHCTBYET wWIEHAaM IIearOTMYeCKOro KOJUIEKTHBA W aJMHHHUCTPAllMd IIKOJBI B
OpraHu3aly 00pa3zoBaTEILHOTO MpoIecca U J0Cyra 00yJaromuXcs;



r) ocymecTBiseT auddepeHInpoBaHHOE OMOTNOTEYHO-UH(OPMALIMOHHOE OOCITYKUBaHUE
MeJarornyeckux paboTHUKOB:

- BBIABISCT HMH(OPMAIMOHHBIE MOTPEOHOCTH W YIOBIIETBOPSIET 3alpPOCHI, CBSA3aHHBIE C
oOyueHueM, BOCIIUTAaHUEM U 3/I0POBbEM JICTEH;

- BBIBIAET WH(POPMALMOHHBIE TOTPEOHOCTH U YAOBJIETBOPSET 3alpockl B 001acTu
MeJarornyecKuX MHHOBAIIUI U HOBBIX TE€XHOJIOTU;

- coJieiicTByeT Mpo(heCCHOHATFHONW KOMITIETEHIINH, TIOBBIIICHUIO KBATM(UKAIINH, TIPOBEICHUIO
aTTecTaluu;

- co3gaer OaHK MeJaroruveckoil MH(opManmuu Kak OCHOBBI €IWHOW HH(OPMAIIMOHHON
ciy’)kObl  0011€00pa30BATENFHOTO  YUPEKJICHUS, OCYIIECTBISET HAKOIJICHHE, CHCTEMAaTU3allHIO
uH(pOpMAaINKU TI0 TIPEAMETaM, pa3ienaM 1 TeMam;

- OpraHu3yer JOCTyln K OaHKy IeJaroruuyeckoil HHQpOpMAlMU Ha JIOOBIX HOCHUTEISX;
MPOCMOTP JIEKTPOHHBIX BEPCUM MEIATOTMYECKUX U3JaHUI;

- ocyuiecTBiseT Tekyiee uHGopmupoBanue (AHH wuHpOpManuu, 0030pHl HOBBIX
MOCTYIUICHUH M IyOJHKanmii), "HOOPMUPOBAHHE PYKOBOJCTBA HIKOJBI MO BOMPOCAM YIPABICHHS
00pa3oBaTeNbHBIM MIPOLIECCOM;

- CIIOCOOCTBYET MPOBEACHUIO 3aHATHH 1O (OPMHPOBAHUIO HH(GOPMAIMOHHON KYJIBTYPHI;
gBigeTcs 0a30il AN TPOBENEHHUS NPAKTHUECKUX 3aHATUH 1o pabore ¢ MHGPOPMAIMOHHBIMU
pecypcamu;

n) ocymecTBisier nuddepeHupoBanHoe OMOIMOTEUYHO-UH(DOPMALIMOHHOE O00CTy>KUBaHUE
poauTenei (MHBIX 3aKOHHBIX MIPEJCTaBUTENEH) 00yJaIOIIUXCS:

- YIOBIETBOPSAET 3alpochl MOJIb30BaTele M HHPOPMUPYET O HOBBIX MOCTYIUICHHUSX B
OubIMOTEKY;

- KOHCYJBTHUPYET IO BOIIPOCAM OPraHU3alMKd CEMEIHOr0 YTEeHHUs, 3HAKOMHUT ¢ HH(pOpMaIuei
110 BOCIIUTAaHHIO JCTCH;

- KOHCYJIbTUPYET M0 BOIPOCaM y4eOHBIX M3AaHUH 1 00yJaromuxcsl.

IV. Opranusanus gesiTe1bHOCTH OHOJIHOTEKH

11. IlIkonbHas 6ubIMOTEKA MO CBOEU CTPYKType AENUTCS Ha a0OHEMEHT, YMTAJbHBIA 3al,
OT/eN1 Y4eOHUKOB U OT/eN METOINYECKOM JTUTepaTyphl 10 MPeIMETAM.

12.  bubnuoreyHo-uH(GOPMAIMOHHOE  OOCIY)KMBAHHME  OCYIIECTBISETCS Ha  OCHOBE
O6UOIMOTEeYHO-UH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUM C Y4YeOHBIM M BOCHMTATEIbHBIM
IJIaHAMM LIKOJIBI, IPOTPaMMaMH, IPOEKTaMU U IJIAHOM pabOThl MIKOJIBbHON OMOJINOTEKH.

13. IIkonpHast  OubMMOTEKa  BIpaBe  MPEJOCTaBIATh  IJIaTHble  OMOJIMOTEYHO-
MH(}OPMAaLIMOHHBIE YCIYTH, IEPEYEHb KOTOPBIX ONPEAEIAETCS YCTaBOM IIKOJIbI.

15. CrnoHcopckasi MOMOIb, IOJydeHHas OMOMMOTEKOH B BHUJAE LEJNEBBIX CPEACTB Ha
KOMILUIEKTOBaHUE M 3aKYIKy 00OpYyIOBaHMs HE BJIEUET 32 COOOM HOPMATUBOB U (MJIH) aOCOFOTHBIX
pa3MepoB (hMHAHCUPOBAaHUS U3 OrOJKeTa IIKOJIbL. JleHeXXHbIe Cpe/icTBa 3a CAAHHYI0 OMOIMOTEKOM
MaKyJaTypy pacXxoaylTcs Ha yIydllleHHe MaTePHATbHO-TEXHUYECKON 0a3bl OMOIMOTEKH, TIOAMUCKY
npoeCCHOHATIBHBIX U3JaHUN, KOMIUIEKTOBaHHE (POH1a OMOITMOTEKH.

16. B memsax oOecneueHUs] MOJEpHHU3AIMN OHOIMOTEKH B YCIOBHAX WH(GOpPMATH3AIHNA
o0pa3oBaHMsl M B TpeAenax CpeACTB, BBLICISAEMbIX YUPEIUTEISIMM, IIKOJa oOecreyrBaeT
OMOIMOTEKY:

- TapaHTUPOBAHHBIM (PMHAHCHUPOBAHUEM KOMIUIEKTOBAHHs OHOIMOTEYHO-WH(POPMAIIMOHHBIX
pecypcoB (B CMeTe YUpexACHUS BHIBOJUTCS OTIENBHO);

- HEOOXOJIMMBIMHU CITY>)KEOHBIMH U MPOU3BOACTBEHHBIMU MOMEUICHUSMHU B COOTBETCTBHM CO
CTPYKTypoil OMOIMOTEKH U HOPMATHBaMH IO TEXHUKE 0€30MacHOCTH AKCIUTyaTallil KOMIIBIOTEPOB
(oTCyTCTBHE BBICOKOW BIIAKHOCTH, 3albIJICHHOCTH NMOMELIEHUS, KOPPO3UOHHO-aKTUBHBIX IpUMECEN
WJTU DJICKTPOITPOBOIAIIECH MTBUIH) U B COOTBETCTBUU ¢ TosiokeHusiMu CanlluH;

- COBPEMEHHOU 3JIEKTPOHHO-BBIYUCIUTEIBHOM, TEIEKOMMYHHUKAIIMOHHON U KOIMPOBAJIbHO-
MHOHUTEIBbHON TEXHUKON 1 HEOOXOAUMBIMU IPOTrPAMMHBIMU MPOTYKTAMU;

- PEMOHTOM U CEPBUCHBIM OOCITYy)KUBAaHHEM TEXHUKU M 000pyI0BaHUsI OUOINOTEKH;



- OMOIMOTEYHOM TEXHUKOW U KaHIEISIPCKUMHU MIPUHAITIC)KHOCTIMHU.

17. Illkona co3maeT ycloBUS AJIsi COXPAHHOCTU amnmnapaTypbl, 00OpYIOBaHUS M HMYILECTBA
OMOTMOTEKH.

18. OTBETCTBEHHOCTh 33 CUCTEMAaTHYHOCTh U KAYECTBO KOMILIEKTOBAHUS OCHOBHOTO (hoHAa
OUONIMOTEKH, KOMIUIEKTOBaHHE Y4eOHOTO ()OHJIAa B COOTBETCTBUU C (peaepalbHBIMU TEPEUHSIMHU
y4eOHUKOB U y4eOHO-METOANYECKUX U3/IaHUM, CO3JaHie HEOOXOAUMBIX YCIOBHM IJis 1EATEIbHOCTH
OMOIMOTEKH HECET TUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTABOM IITKOJIBI.

19. Pexxum paboThl MIKOJBHOW OHOJMOTEKHM OMPESsSeTCs 3aBeAYIOMUM OMOJIMOTEKOM
(bubnmoTekapem) B COOTBETCTBUH C MIPABUIIAMUA BHYTPEHHETO PACIOPS/IKA [ITKOJIBI.

[Tpu onpenenenuu pexxuma paboThl OUOIMOTEKH IPEyCMaTPUBACTCS BbIJICIICHUE:

- IBYX 9acOB pabouero BpEMEHH €KEIHEBHO Ha BBIMOJIHCHUE BHYTPUONOINOTEYHON PabOTHI;

- CAaHUTAPHOTO JHSI, B KOTOPHIN 00CTy)KUBAaHUE I0JIb30BATENeH HEe MPOU3BOIUTCS — OJJUH pa3
B MECHIII;

- METOJIMYECKOTO JTHS - HE MEHEee OJJHOTO pa3a B MEcCHIl.

20. B nensix oOecriedeHHs paliMOHAIbHOIO HCIOJb30BaHUSA MH(OPMALMOHHBIX PECYpPCOB B
paboTe ¢ AETbMH M IOHOLIECTBOM OMONIMOTEKa B3aUMOJEHCTBYET ¢ OMONIMOTEKaMU IPYTUX MIKOJ
r.Taraapora u OuGimoTexkamMmu MuHHCTEPCTBA KYIbTYphl Poccuiickoit Deaeparuu.

V. Yupasienue. lHITarsl

21. VYnopaBneHue MIKOIBbHOM  OMOIMOTEKOM  OCYIIECTBISIETCS B  COOTBETCTBHM  C
3aKoHoarenbcTBOM Poccuiickoit denepanuy 1 yCTaBOM LIKOJIBI.

22. O0uiee pyKOBOACTBO AESTEIBHOCTHIO IIKOJBHON OMOIMOTEKH OCYIIECTBISIET AUPEKTOP
IIKOJIBL.

23. PykoBOACTBO WIKOJHHOW OMOMMOTEKONW OCYIIECTBISET 3aBEAYIOMUNA OMOIMOTEKOM
(OubnmmoTexapb), KOTOPBIA HECET OTBETCTBEHHOCTh B TMPENENax CBOCH KOMIIETEHIIMH Tiepea
OOIIECTBOM M JUPEKTOPOM MIKOJBI, OOYYAIOIIUMHCS, HUX POAUTENIAMH (MHBIMH 3aKOHHBIMU
MPEJCTaBUTENSIMU) 3a OPTaHU3AIMI0 M PEe3yNbTaThl ACATEIbHOCTH MIKOJHHOH OMONMOTEKH B
COOTBETCTBUM C (PYHKUHMOHAIBHBIMH OOS3aHHOCTSMH, MPEIYCMOTPEHHBIMU KBaTM(DPUKALMOHHBIMU
TpeOOBAHUSAMH, TPYAOBBIM JJOTOBOPOM M YCTABOM IITKOJIBL.

24. 3asenyromuil OubaoTexoi (6uOIMOTEKaph) Ha3HAYACTCA JUPEKTOPOM IIKOJbBI, MOXKET
SBIISITHCSI YJICHOM TENarormyecKoro KOJUIEKTHBA M BXOAWTH B COCTaB II€JarOTMYECKOTO COBETA
00111€00pa30BaTENILHOTO YUPEKACHUS.

25. MeToauyeckoe COMPOBOXKIECHUE NIEATEILHOCTH OMOIMOTEKH 00ECTIEYMBAET CICIIHAIUCT
(Meromuct) Mo ydeOHBIM (OHAAM M IIKOJIBHBIM OHOIMOTEKaM YTHpaBieHUs 0O0pa3oBaHMA
r.Taranpora, y4pexxIeH!s] CHCTEMBI TIEPETIOJrOTOBKH 1 TIOBBIIIEHHS KBATH(UKAIIUH, PETHOHATBHOTO
MH(POPMAIIMOHHOTO LIEHTPA.

26. 3aBeayromuii OuOIMOTEKOM (OMOIMOTEKAph) pa3pabaThiBaeT M MPEACTABISET TUPEKTOPY
IIKOJIbl Ha YTBEPXKJICHHUE CIEAYIONINE JOKYMEHTHI:

a) TIOJIO’KEHHE 0 OMOIMOTEKE, TTpaBUJIa MOJIL30BaHUS OMOINOTEKON;

0) CTpYKTypy M LITaTHOE pachucaHue OMOIMOTEKH, KOTOpble pa3pabaThIBalOTCS HAa OCHOBE
00beMOB PabOT, OMpPEAENCHHBIX IMOJOKEHHEM O IIKOJBHON OWONMHOTEeKE ¢ WCMOJIb30BAaHUEM
«MexoTpaciieBbIX HOPM BPEMEHHU Ha IPOLECCHI, BhIMONHsAeMble B Oubimorekax» (IlocraHoBneHue
MunuctepcTBa TpyAa U conuanbHoro pa3sutusi Poccuiickoit @enepanuu ot 3 depans 1997 r. Ne
6);

B) MOJIO’KEHHUE O TUIATHBIX yciayrax OMOInOTeKH;

I') IUIAaHOBO-OTYETHYIO JJOKYMEHTAIHIO;

1) TEXHOJIOTUYECKYIO JOKYMEHTAIHIO.

27. TTopsiioK KOMIUIEKTOBAHUS IITAaTa IIKOJIbHOM OMOIMOTEKH pEeriaaMeHTHPYETCsl YCTaBOM
IIKOJIBI.

28. B nemsax obecneueHus audQepeHIUpoBaHHONW pabOTHl HIKOJBHONW OMOIMOTEKH MOTYT
BBOJIUTHCSI JIOJDKHOCTH: 3aBEAYIOIMI OMOIHOTEeKOM, OnbaroTekaps Oubamnorpad, MearuaceIIUAIKCT.



29. Ha pabGory B OHOIMOTEKY NPUHUMAIOTCA JIMIA HUMEIOIIHE HEOOXOIUMYIO
npodecCHOHATIBHYIO  IMOJATOTOBKY,  COOTBETCTBYIOIIYIO  TPEOOBaHMSAM  KBATHM(PHUKALMOHHOM
XapaKTePUCTHUKH T10 TOJHKHOCTU U TIOJTYYEHHOU CHEeIMaTbHOCTH, IOATBEPKICHHYIO JOKYMEHTaMH 00
00pa3zoBaHuM ¥ (UJIU) KBAJTU(DUKAITUH.

30. PaGoTHuKM OMOMMOTEKM MOTYT OCYIIECTBIATH MENAarOrMyYecKylo JeATEIbHOCTb.
CoBwmereHre OMOIMOTEYHO-MH(OPMALIMOHHO U TTeAarorn4ecKon AEATeNbHOCTH
OCYIIECTBISIETCS paOOTHUKOM OMOIMOTEKH TOJIBKO Ha TOOPOBOIBLHOM OCHOBE.

VI. IIpaBa u 0613aHHOCTH OHOJINOTEKH

31. PaGoTHUKH MIKOIBHOM OMOIMOTEKH UMEIOT MTPaBo:

a) CaMOCTOSITEIBHO BBIOMPATh (POPMBI, CPEACTBA U METOABI OMOINOTEYHO-MH(POPMALTUMOHHOTO
o0city’)KuBaHMsl 00pa30BaTENbHOIO M BOCIMTATEIBLHOIO IMPOLECCOB B COOTBETCTBUU C LEISIMHU U
3aJjauaMy, YKa3aHHBIMH B YCTaBE IKOJIbI U TIOJIOKEHUH O HIKOJIBHON OMOIHOTEKE;

0) MpoBOAMTH B YCTAHOBJICHHOM IMOpsAAKEe (DaKyJIbTaTUBHbIE 3aHATHS, YPOKH M KPYKKHU
O6ubmoTeyHO-O0ndIMorpadMIecKuX 3HAHUN 1 HHPOPMALIMOHHON KYIIBTYPBI;

B) PEKOMEHI0BaTh UCTOYHUKHN KOMIUIEKTOBaHHS HH(POPMALIMOHHBIX PECYPCOB;

I') U3bIMaTh M PEAJM30BHIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C WHCTPYKIHEW IO
yueTy 6ubnuoreyHoro GpoHma;

J) ONpeNeNsiTh B COOTBETCTBHH C TPAaBWJIAMH TIOJIb30BAHUS IIKOJBHOW OHMOIMOTEKOMH,
YTBEP)KICHHBIMU JMPEKTOPOM ILIKOJIbI, U 110 COIVIACOBAHUIO C POJUTEIBCKUM KOMUTETOM WM
MOTIEYUTEIHCKIM COBETOM BHJIBI U Pa3Mephl KOMIICHCAIMH yIep0a, HAHECEHHOTO IMOJIb30BATEIISIMHU
OMOJINOTEKH;

€) BHOCUTH MPEUIOKEHUS TUPEKTOPY IIKOJBI IO COBEPIICHCTBOBAHHIO OILIATHI TPYZa, B TOM
yuciae Haf0aBoK, JOIIAT, U IPEMUPOBaHUs paOOTHUKOB OMOIMOTEKH 3a JIONMOJHUTENBbHYIO0 paldoTy,
HE BXOJISAIIYI0 B KPYT OCHOBHBIX 00s3aHHOCTEH paOOTHHKOB OMOJMOTEKH, O KOMIIEHCAIIMOHHBIM
MEpONPUATHIM, CBSI3aHHBIM C BPEAHBIMHU YCIOBUSAMHU TpyAa (OMOIMOTEYHas MbUIb, MPEBHIILICHUE
HOpMAaTHBa PabOTHI HA KOMITBIOTEPE );

’K) y4acCTBOBAaTh B YIPABJICHUH IIKOJIbI B TOPSKE, ONPEAETIEMOM YCTaBOM ILIKOJIBI;

3) UMETh €XKETOAHBIM OTIMYCK 28 KaJeHJAPHBIX JHEW W JOMOJHUTEIBHBIN OIIaYMBaEMbIN
OTIIYCK B COOTBETCTBHM C KOJUIEKTUBHBIM JIOTOBOPOM MEX1y pPaOOTHUKAMHM U JTUPEKTOPOM IIKOJIBI
WJIA UHBIMHU JIOKQJIHHBIMA HOPMATHBHBIMH aKTaMH;

1) OBITh MPEICTaBIEHHBIMU K Pa3IMYHBIM (hopMaM MOOIIPEHHS, HAarpaJiaM M 3HaKaM OTIHYUS,
MIPEelyCMOTPEHHBIM J1JIs1 pa0OTHUKOB 00pa30BaHus U KYJIbTYpHI;

K) y4acTBOBaTb B COOTBETCTBUM C 3aKoHojaTeslbcTBOM Poccuiickoit denepanuu B padote
OMOIMOTEYHBIX aCCOLMAIIAI NN CO30B.

32. PaboTHUKM OMOINOTEK 00S3aHBI:

a) o0ecreYnTh TMOJIH30BATENSIM BO3MOXKHOCTH Pa0OTHI C WH(POPMALMOHHBIMH pPECypcaMu
OMOINOTEKH;

0) nHGOPMHUPOBATH TTOJIH30BATENCH O BUIAX MPEIOCTABIAEMBIX OMOIMOTEKON YCIIyT;

B) 00€CIeunTh HAy4YHYI0 OpraHu3anuio (YOHI0B U KaTalloroB;

r) ¢opmupoBaTh (QOHIBI B COOTBETCTBUU C YTBEP)KIEHHBIMU (helepalbHBIMU IEpPEeUHsIMU
y4eOHBIX H3AaHul, 00pa30BaTeNbHBIMU IMPOrPaMMaMM IIKOJbI, WHTEpECaMHu, MOTPEOHOCTAMU U
3aIpocaMy BCeX MEPEUYHCIICHHBIX BBIIIE KATETOPUi TTOIb30BaTeIeH;

J)  COBEpUICHCTBOBAaTh  WH(GOpPMAMOHHO-OmOMMorpagpuyeckoe U OuOIMOTEUHOE
o0cy>)KMBaHUE TI0JIb30BATEINIECH;

e) oOecrieyuBaThb COXPAHHOCTh  HCIIOJNB30BaHMS  HOCUTENeH  MH(pOpMAIMM,  HX
CHCTEMaTH3aIINI0, Pa3MEIICHNE 1 XPaHCHHE;

%K) o0ecrieuynBaTh peKUM paboThHI IIKOJIBHOW OMOIHOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJIEHHOM HOPSIKE Epe JUPEKTOPOM LIKOJIbI;

1) MOBBIIIATH KBATH(PUKALIUIO.



VII. IIpaBa 1 00513aHHOCTH NOJIb30BaTe el OM0JIMOTeKH

28. [Tonp3oBarenu OMOINOTEKH UMEIOT MPABO:

a) MoJydYaTh MOJHYI0 HH(OpPMAIMIO O cocTaBe OuOIMoTedHoro (oHma, WH(POPMAIMOHHBIX
pecypcax U npeaocTaBisieMbIXx OUOIHOTEKOM yCmyrax;

0) mOB30BATHCS CIIPABOYHO-OMOIMOrpaduyeckiM anmnapaToM ONOINOTEKH;

B) MOJy4YaTh KOHCYJIbTAlMOHHYIO MOMOIIb B TIOUCKE U BEIOOpE HCTOYHUKOB MH(POPMAIUY;

') MoJIydyaTh BO BPEMEHHOE IOJIb30BaHHUE HA a0OHEMEHTE W B UYUTAJIBHOM 3aj€ IMe4YaTHBIC
W3JIaHus ¥ Ipyrue UCTOUHUKHU UH(DOpMaINH;

1) IPOAJIEBATh CPOK MOJIH30BAHUS JTOKYMEHTAMU;

€) Tmody4yaTh TeMmaThdeckue, (akrorpadudeckue, yTouHsomme W Oubmuorpaduueckue
CIpaBKU Ha OCHOBE (poHIa OUOINOTEKH;

’K) TIOJy4aTh KOHCYJIbTAlMOHHYIO MOMOIIL B paboTe ¢ mH(popManueld Ha HETPaAULIMOHHBIX
HOCHUTEJISIX MPH MOJIb30BaHUU AJICKTPOHHBIM H JPYTUM 000pYI0BaHHUEM.

3) y4aCTBOBATh B MEPOIPUSATHUSX, TPOBOAUMBIX OUOINOTEKOI;

M) TOJIb30BAThCS TUIATHBIMH YCIyTaMH, IPEAOCTaBIIEMbIMU OMOIMOTEKOM, COTJIACHO YCTaBY
1Kotk 1 [1010KeHHIo O TUIaTHBIX yCayraX, yTBepKACHHOMY JUPEKTOPOM IIKOJIBI;

K) 0OpamathCcs Ut pa3penieHns: KOH(PIUKTHON CUTYyalluu K TUPEKTOPY LIKOJIBL.

29. Ilo1b30BaTe/ M MIKOJIbHON O0MO/INOTEKH 00A3aHbI:

a) coOIr0IaTh IIpaBUJIa MOJb30BaHUS IIIKOJIBHOW OMOIMOTEKOM;

0) OepexHO OTHOCUTHCS K IIPOM3BENEHUSAM Ie4aTu (HE BbIPbIBATh, HE 3arudarb CTpaHMll, HE
JenaTb B KHMrax IOJYEpKUBAaHUS, IIOMETKH), MHBIM JIOKyMEHTaM Ha pa3JIUYHBIX HOCHUTEISX,
000pyIOBaHUIO, UHBEHTAPIO;

B) NOJJEPKUBATH MOPAJOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JOCTyIEe OHOIMOTEKH,
PacrojoKeHUs! KapTOUYeK B KaTalorax U KapToTeKax;

I') IM0JIb30BaTbCs LIEHHBIMH M CIPAaBOYHBIMM JIOKYMEHTAMHU TOJBKO B IOMEIIEHUH
OUOJINOTEKH;

1) yOeauThCcs MpH MOJIyYeHHH JOKYMEHTOB B OTCYTCTBHUHU J€(EKTOB, a MpU OOHApYXKEHUU
npouHdopMupoBatb 00 3TOM paboTHHKa OubnIMoTeKkd. OTBETCTBEHHOCTh 3a OOHApY)KEHHBIE
Ne(eKThI B cJaBa€MbIX JTOKYMEHTaX HEeCeT MOCIEIHUN 0JIb30BaTeNb;

€) pacHuchbiBaThbCi B YHUTATEIbCKOM (OpMyisipe 3a KaXKIbld MOJYyYEHHBIH JOKYMEHT
(uckmoveHue: odyqaromuecst 1—4 kaaccoB);

K) BO3BpaLaTh JJOKYMEHTHI B IIKOJIbHYIO OMOJIMOTEKY B YCTAHOBJIEHHbBIE CPOKU;

3) 3aMEHATh JOKYMEHTHl IIKOJBbHOM OHOIMOTEKM B cilyyae WX yTpaTbl WIM TMOPYH UM
PaBHOLICHHBIMH, JHOO KOMIIEHCHpOBaTh yuiepO0 B pa3Mepe, YCTAHOBJICHHOM IIpaBHJIaMU
M0JIb30BaHUS MIKOJIbHOM OMOIMOTEKOM;

1) MOJIHOCTHIO PACCUUTATHCS C IIKOJIbHOW OMOIMOTEKOM 10 UCTEYEHUH CPOKa O0yUEHUS WU
paloThI B LIKOJIE.

30. [TopsiAOK NMOJIL30BAHUSA HIKOJbHO OM0JIMOTEKOM:

a) 3alKCh B IIKOJbHYIO OMOJIMOTEKY 00Yy4aromUXCsl MPOU3BOAUTCS MO CIHCOYHOMY COCTaBY
KJlacca, MeJarorn4eckux U MHBIX PaOOTHUKOB IIKOJBI - B MHIAMBHIYaJIbHOM IOPSJIKE, POIUTENCH
(MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yUaOIUXCsl — I10 HaclopTy;

0) mepeperucTpanus Noiab30BaTeNe MKOIbHON OMOIMOTEKH TPOU3BOANUTCS €XKETOTHO;

B) JOKYMEHTOM, TIOATBEP)KIAIOIMIMM TIPaBO IOJb30BaHHUS OMOIMOTEKOM, SBISETCS
YUTATENLCKUN POpPMYIIAp;

) YUTaTeIbCKUN GopMyIIap GUKCUPYET JaTy BbIAAYM MOJIb30BATENIO JOKYMEHTOB U3 (OHJA
OUOIMOTEKH U MX BO3BpAIECHUS B OMOIHOTEKY.

31. [HopsaaoK NM0JIb30BaHUSI A00HEMEHTOM:
a) MOJIb30BATEIN UMEIOT MPaBO MOJIYYUTh HA JIOM U3 MHOTOTOMHBIX U3JaHHIl He Oosee ABYyX
JOKYMEHTOB OJHOBPEMEHHO;



0) MakcUMaJbHBIC CPOKH TOJIb30BAHUS JOKYMEHTAMHU:

— y4eOHUKH, yIeOHbIE TOCOOUS — Y4eOHBIN TOJ;

— Hay4HO-TIONYJISIpHAs, TO3HABATEIbHAS, XyJOKECTBEHHAS IuTeparypa — 14 nHeil;

— MEPUOINYECKHE U3IaHNs, H3/IaHUs OBBIIICHHOTO cripoca — 7 JTHEI;

B) TIOJB30BaTeIM MOTYT TPOJIUTH CPOK TOJIH30BaHUS JOKYMEHTaMH, €CIHM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX TOJIH30BATEIICH.

32. Ilops10K M0JIb30BAHUS YN TAJIBHBIM 32JI0M:

a) JOKYMCHTBI, IPCAHA3HAYCHHBIC IJIS pa60TBI B UUTAJIbBHOM 3aJI€, HA JOM HC BbIJAIOTCA,

0) OSHUUKIONEIUU, CIPABOUYHUKH, PpEIKUE, IICHHbIE U UMEIONIHecs B €IMHCTBEHHOM
OK3CMILIAPEC JOKYMCHTBI BBIAAKOTCA TOJBKO JJISA pa6OTBI B YUTAJIbBHOM 3aJIC;

33. Ilopsiiok padoThl C KOMIILIOTEPOM, PACIIOJI0KEHHBIM B O0HOJIHOTEKe:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB OOpPa30BaTEIBHOTrO TMpoIecca MPOU3BOIUTCS IO
rpaduky, yTBepKJIEHHOMY AUPEKTOPOM IIKOJIbI U B IPUCYTCTBUH COTPYAHUKA OUOINOTEKY;

0) paspemraercsi paboTa 3a OJHUM TEPCOHAIBHBIM KOMIBIOTEPOM HE 0OJiee JIBYX UEIOBEK
OJIHOBPEMEHHO;

B) II0 BCEM BOIpOCcaM Norcka nHpopMauu B IHTEpHETE MMOIh30BaTEIb JOJKCH 00pamaThCs
K paboTHMKY OMONIMOTEKH; 3ampemiaeTcst oOpamieHue K pecypcam HHTepHeTa, MpeArnonarariumm
orIary;

r) pabora C KOMIIBIOTEPOM MPOU3BOJUTCS COTJIACHO YTBEPXKIEHHBIM CaHUTApHO-
TUTUCHUYCCKUM Tpe60BaHI/I$IM.



