MYHULVNANBHOE OBLW,EOEPA3OBATE/ILHOE YUPEXAHUE
CPE/[IHAI1 OGLLLEOBPA3OBATENLHASA LUKOJA Ne 31
(MOBY COLL Noe31)

MNOJINTUKA
06paboTKM MepcoHasIbHbIX faHHbIX
MOBY COLL Ne 31

1. O6Lwme Nono>KeHus

1.1. Hactoswasa nonutrka 06paboTkn nepcoHasibHbIX gaHHbix MOBY COLL Ne 31 (ganee -
Monutrka) onpegensieT Lenn 06paboTKy NepcoHaIbHbIX JaHHbIX, KATeEropun 1 nepeyeHs
06pabaTtbiBaeMbIX MEPCOHANIbHbIX [AHHbIX, KaTeropum CyObeKTOB, MePCOHA/IbHbIE
[aHHble KOTOpbIX 06pabaTblBatOTCA, CMOCOObLI, CPOKM WMX 06pabOTKM M XpaHeHus,
MOPALOK YHUUTOXEHUA MEPCOHAMbHBIX AaHHbLIX NPU LOCTUXKEHUW Leneid nx 06paboTKu
WX NPW HaCTYMNEeHUM MHbIX 3aKOHHbIX OCHoBaHMit B MOBY COLLU Ne 31 (ganee
- LWkona).

1.2. JloKaJibHble HOPMAaTUBHbIE aKTbl U UHble AOKYMEHTbI, perfiaMeHTupytolme o6paboTky
NepcoHabHbIX AaHHbIX B LLIKOsE, pa3pabaTbiBatOTCA C YHETOM MOMOXKEHWUM MONUTHKN,

1.3. fencteue MMOMMTUKN pacnpoCTPaHAeTCA Ha MepcoHasibHble JaHHble, KoTopble LLIkona
0bpabatbiBaeT C UCNONb30BaHVEM M 6e3 NCNOMb30BaHNA CPeACTB aBTOMATU3ALMN.

1.4. B TonnTrke UCnonb3yrTca CneaytoLlne noHATUNA:

S MepCoHa/bHble JaHHble - N06as MHopMaLUs, OTHOCALLAACA NPSMO WM KOCBEHHO K
OnpeaeneHHoOMY WW OnpeaensemoMy (r3nyeckoMy nuuy (CyObekTy MepcoHarTbHbIX
AaHHbIX);

S MepCoHaNbHble [AaHHble, paspelleHHble CYObEKTOM MEePCOHasIbHbIX [aHHbIX A1
pacnpocTpaHeHus, - NepcoHasibHble AaHHble, A4OCTYN HeOorpaHWYeHHOro Kpyra nut K
KOTOPbIM NpPeAocTaB/ieH CyObeKTOM MePCOHa/IbHBIX [aHHbIX NMYTEM [ayu COrnacus Ha
06paboTKy NepcoHa/IbHbIX AaHHbIX, pa3peLlleHHbIX CyObeKTOM MepPCOHasIbHbIX AaHHbIX
[/18 pacnpocTpaHeHuss B MOpsAKe, NpefycMoTpeHHOM ®eaepasibHbIM 3aKOHOM  OT
27.07.2006 No 152-@3 (nanee - 3akoH);

S onepatop MepcoHasbHbIX fdaHHbIX (onepatop) - LUkona - topugnyeckoe nuuo,
CaMOCTOATE/IbHO WM COBMECTHO C APYrMMW JfiMuamy opraHusyrowlee un  (uam)
OCyLLecTBNAlOWee 006paboTKy MepcoHasibHbIX — AaHHbIX,  OnpeAenstollee  Lenu
06paboTKN MepPCOHa/IbHbLIX AaHHbIX, COCTaB MEepPCOHa/IbHbIX [AaHHbIX, MOAMEXALLUX
06paboTKe, AencTBuA (onepauumn), COBepLLAEMbIE C NEPCOHAIbHbIMU JaHHbIMU;

S 00paboTKa MNepcoHaNIbHbIX [AaHHbIX - [JelcTBMe (orepaums) WM COBOKYMHOCTb
AeicTBuiA  (onepaunin) C NepcoHaslbHbIMW  [aHHbIMW C WUCMOMb30BaHWEM W 6e3
MCNONb30BaHMS CPeACTB aBTOMaTM3auun, BKIOYas cbop, 3anmncb, CUCTeMaTu3auuio,
HaKoMn/eHne, XpaHeHwe, yTO4yHeHMe (OOHOBMEHME, W3MEHeHWE), W3B/IeYEHMe,
ncnonb3oBaHue,  nepegady  (pacnpocTpaHeHue,  NpeAocTaBfeHWe,  AOCTYynN),
06e3/1MumBaHNne, 6/10KMPOBaHNE, YaNIEHNe, YHUYTOXEHNE;



1.5.1.

1.5.2.

1.5.3.

aBTOMAaTHU3MpPOBaHHAasA 00pabOTKa MEPCOHAIBHBIX JAHHBIX — 00pabOTKa MEePCOHATBHBIX

JAHHBIX C IIOMOILBIO CPEJCTB BHIYUCIUTEIBHON TEXHUKH,

pacupoCTpaHEHHUE MEPCOHAIBHBIX JAHHBIX — JIEHCTBUS, HAIIPABJICHHbBIE HA PACKPBITHE

MIEPCOHAJIBHBIX JAHHBIX HEONPEIEICHHOMY KpPYTY JIHII;

MIPEIOCTaBICHUE MMEPCOHAIBHBIX JAHHBIX — JCHCTBUS, HallpaBJICHHbIE HA PACKPBITHE

MEPCOHAIBHBIX JAHHBIX OMPEIEICHHOMY JIMILY WM ONpEAeICHHOMY KpYry JIUL;

OJIOKMPOBAHME TMEPCOHAJBHBIX JAHHBIX — BpPEMEHHOE IMpeKpalleHue o0paboTKu

MEPCOHANBHBIX JaHHBIX (32 HCKIIOYCHUEM CIy4acB, eclii 00paboTka HeoOXxoauma s

YTOYHEHHUS IEPCOHAIBHBIX JIAHHBIX);

YHUUTOXKEHHE MEPCOHAIbHBIX JAHHBIX — EHCTBUS, B pe3yJIbTaTe KOTOPHIX CTAHOBUTCS

HEBO3MOXHBIM  BOCCTAHOBUTH  COJIEp’)KAHHWE  MEPCOHAJIbHBIX  JAHHBIX B

UH(POPMAIIMOHHON CHUCTEME MEePCOHAIBHBIX JaHHBIX U (W) B Pe3ysIbTaTe KOTOPHIX

YHUUTOXKAIOTCSI MaTepuaIbHble HOCUTENN MEPCOHATIBHBIX JAHHBIX;

o0e3NuYMBaHUE TMEPCOHAIBHBIX JaHHBIX — JEHCTBUS, B pe3yjibTaTe KOTOPBIX

CTAHOBUTCSI HEBO3MOXKHBIM 0€3 HCIOJIb30BaHUS JOMOJHUTENbHON uH(pOpMauu

ONpeAeNnuTh MNPUHAAIC)KHOCTh NEPCOHANbHBIX JaHHBIX KOHKPETHOMY CYOBEKTY

NEPCOHATBHBIX JIaHHBIX;

UH(GOpPMaILIMOHHAs CUCTEMA MEPCOHATBHBIX JaHHBIX — COBOKYITHOCTh COJIEpKAIINXCS B

0azax JaHHBIX TEPCOHANBHBIX JAHHBIX M O0ECHEeUMBAIOIIMX HUX 00pabOTKY

UH(GOPMALIMOHHBIX TEXHOJIOTHHM 1 TEXHUYECKUX CPE/ICTB;

TpaHCTpaHUYHas Nepeiaya MePCOHaIbHBIX TaHHBIX — Mepeadya NepCoOHANbHBIX JaHHBIX

Ha TEPPUTOPUI0 HMHOCTPAHHOIO TOCYJAapCTBAa OpraHy BJIACTU HWHOCTPAHHOTO

roCcy/IapcTBa, MHOCTPAHHOMY (DU3MUECKOMY JIUILY HJIM HHOCTPAHHOMY IOPUAMYECKOMY

JUILY.

1.5. Illkosia Kak onepaTop NepPCOHANbHBIX JIAHHBIX 00s3aHa!

CobmoaTh  KOH(MUIECHIMAIBHOCTh IEPCOHANBHBIX JaHHBIX, a HWMEHHO He
pacipoCTpaHsITh NEpCOHANbHBIE JaHHBIE W HE MepefaBaTh UX TPEThUM JHIaM 0e3
cornacusi CyObeKkTa NepCOHAIbHBIX JAHHBIX WJIM €r0 3aKOHHOTO MPEJCTaBUTEINS, €CITU
MHOE HE MPETYCMOTPEHO 3aKOHOIATEIIHCTBOM.

Ob6ecnieunTh CyOBEKTaM MEPCOHABHBIX JIAHHBIX, UX 3aKOHHBIM TMPEJCTAaBUTEISM
BO3MOXXHOCTh O3HAKOMJICHHUSI C JOKYMEHTaMH M MaTepHallaMd, COJCpPKAIIUMH UX
NepCcoHaAIbHbIC JaHHbBIE, €CIIM UHOE HE MPEyCMOTPEHO 3aKOHOAATEIHCTBOM.

Pa3bsicHATh CcyObekTamM MEepPCOHANBHBIX JAaHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
IOPUANYECKHE TMTOCIEeICTBHSI OTKa3a MPe0CTaBUTh NIEPCOHATbHBIC JaHHbIC.

1.5.4. biokupoBaTh WK yJAISITh HEIPABOMEPHO 00pabaThiBaeMble, HETOYHBIE TIEPCOHATBHbBIE

1.5.5.

1.5.6.

1.5.7.

JaHHBIC THO0 00eCIIeYnTh UX OJOKHPOBAHHE WIH yIAICHHUE.

[TpekpaTuTh 00paOOTKY ¥ YHHUYTOXKHUTH MU 00C3IMYUTH MEPCOHAIBHBIC TAaHHBIC JINOO
o0ecreunTh TpeKpalieHue OoOpadOTKM W YHHYTOXKCHHE WM O0C3JINYMBAHHC
TICPCOHATBLHBIX JTAHHBIX MPH TOCTHKCHUH TIEJIA UX 00pabOTKH.

[Ipexpatuth 00pabOTKY NEPCOHANBHBIX MAHHBIX WM OOECIEYUTh IMpPEKpaIIeHHe
00pabOTKM MEepCOHANBHBIX JAHHBIX B ClIy4ae OT3bIBa CYyOBEKTOM IEPCOHATBHBIX
JAHHBIX CcOrJIacus Ha 00pabOTKy €ro NEepCOHAJIbHBIX JMJAHHBIX, €CIM HHOE He
NPEyCMOTPEHO JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONPHOOpETAaTENIeM WU
MOpYy4YUTEIIEM, TI0 KOTOPOMY SIBIISIETCSI CyOBEKT MEPCOHANBHBIX JaHHBIX, WA UHBIM
cornamenueM Mexay [Ikomoii u cyObeKTOM MepCOHANBHBIX JaHHBIX.

[IpuHUMaTh Mepbl, HEOOXOIUMBIE M JOCTATOYHBIC NJIsi OOECIIEYEHHS BBITIOIHEHUS
00s13aHHOCTEH, TPEIyCMOTPEHHBIX 3aKOHOM U TPHHSTHIMH B COOTBETCTBHH C HUM
HOPMATHUBHBIMHU MTPABOBBIMH AKTaMH.

1.6. [IIxoJa Bpase:




1.6.1. CamoCTOSATEIBHO ONPEACISATH COCTaB U MEPEUCHb MEP, HEOOXOAUMBIX U JIOCTATOYHBIX
it o0ecriedeHrs] BBIMOJIHCHUS O0O0S3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM U
MPUHATHIMUA B COOTBETCTBUH C HUM HOPMATHUBHBIMH IPABOBBIMU aKTaMH, €CJIM HHOE HE
MIPETyCMOTPEHO 3aKOHOIATEIHCTBOM O MEPCOHATBHBIX JTAHHBIX.

1.6.2. Hcmonbp30Barh TEpCOHAIBHBIC NAaHHBIE CYOBEKTOB IMEPCOHAIBHBIX TaHHBIX 0€3 HX
coryiacusi B CJIyJasiX, IpeyCMOTPEHHBIX 3aKOHOIaTEeITLCTBOM.

1.6.3. TlpenocraBnsaTh mepcoHaIbHBIC JaHHBIE CYOBEKTOB NMEPCOHAIBHBIX JAHHBIX TPETHUM
JUIAM B CITyYasiX, IPeTyCMOTPEHHBIX 3aKOHOAATECIIbCTBOM.

1.6.4. Tlopyunts 00pabOTKYy MEPCOHATBHBIX JAHHBIX APYTOMY JIMILy C COTJAacHi CyOBeKTa
MEPCOHATBHBIX JAHHBIX, €CIU WHOE HE MPEAYCMOTPEHO ¢eaepalbHbIM 3aKOHOM, Ha
OCHOBAaHHMH 3aKIFOYa€MOTO C OTHM JIMIIOM JjoroBopa. JIumo, ocyiiecTBistomee
00paboTKy MepCOHANBHBIX NaHHBIX Mo mopydyeHuto Illkomnwl, 00s3aHO coOmrONaThH
NPUHIMIBI W TIpaBWJIa OOpaOOTKM TMEPCOHANBHBIX JIaHHBIX, MPEIYCMOTPCHHBIE
3aKoHOM, COOIFO/IaTh KOH(MUICHIIMAIBHOCTh TEPCOHANBHBIX JAHHBIX, MPUHUMATh
HEOOXOJMMBbIE MEpPHI, HAIMpaBICHHbIE HAa OOECIEYCHUE BHITIOJIHEHUS O0SI3aHHOCTEH,
MPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHMKH, COBEPIICHHOJCTHUE YYalIUecs, POJAMTEIN HECOBEPIICHHOJCTHUX
VYAIKMXCS, WHBbIE CYOBEKTHl MEPCOHAIBHBIX JAHHBIX (Hajgee - CyOBbEKThI MEPCOHATBHBIX
JaHHBIX) 00SI3aHbI:

1.7.1. B ciuydasx, mOpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctaBiath Illkone

JIOCTOBEPHBIC MTEPCOHATBHBIC JTAHHBIC.

1.7.2. Tlpu u3MeHEeHUH MEePCOHAIBHBIX JaHHBIX, OOHAPYKEHUHU OIIMOOK WM HETOUYHOCTEH B

HUX He3aMeIJIUTeNIbHO coobmath 06 3tom [llkone.

1.8. CyObeKThI IepCOHANBLHBIX JTaHHBIX BIIPABE:

1.8.1. Ilonyuyatre uHpOpPMAIHIO, KAaCAIOIIYIOCS OO0pabOTKH CBOMX IMEPCOHATIBHBIX JIaHHBIX,
KpOMeE CTy4yaeB, KOT/la TaKOM JOCTYN OrpaHuyeH (eaepaibHbIMUA 3aKOHAMHU.

1.8.2. Tpe6omate orT Illkosbpl yTOYHHTH TEPCOHAIBHBIC HaHHBIC, OJTOKHPOBATH WX WU
YHUUTOXXHUTh, €CJIM TEePCOHAIbHbIE JAHHBIC SIBJISIOTCS HEMOJHBIMU, YCTapEBIIMMH,
HETOYHBIMM, HE3aKOHHO TIOJYYEHHBIMH WJIM HE SBISAIOTCS HEOOXOAUMBIMU JIJIst
3asBJICHHON 11711 00pabOTKH.

1.8.3. JlonoyiHUTh epCcOHANIbHBIE JaHHBIE OIIEHOYHOTO XapaKTepa 3asiBJICHUEM, BEIPAXKAIOLTUM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBath neicTBus uinu OesneiicTBue LlIkombl B YIMOJTHOMOYEHHOM OpraHe IO
3aIuTe MPaB CyObEKTOB MEPCOHANBHBIX JIAHHBIX WIH B CYJIEOHOM TMOPSJIKE.

2. Ilpasosvle ochosanus 00padomKku nepcoHaIbHbIX OAHHBIX
2.1. IIpaBOBBIMH OCHOBaHHUSAMHU 00paOOTKHU MIEPCOHANILHBIX TaHHBIX B [1Ikome sBistoTcsa YcraB
U HOPMAaTHUBHBIC TPABOBBIC AKThI, JJI1 HCIOJHEHHUS KOTOPHIX U B COOTBETCTBHM C
koTopbiMu 11Ikomma ocymecTBisieT 00pabOTKy MepCOHANBHBIX JaHHBIX, B TOM YHCIIE:
v TpynoBOW KOJEKC, HMHBIE HOPMAaTHBHBIC MPABOBBIE aKThI, COJIEPIKAIIUEC HOPMBI
TPYJIOBOT'O MpaBa,
BromxeTHBIN KOJEKC,
Hanoroselii kojiekc;
['paxnaHckuii KOJOEKC;
CeMeiiHbIN KOOCKC,
®enepanpabiii 3akoH 0T 29.12.2012 No 273-®3 «O6 obpazoBanuu B Poccuiickoii
denepanviny U NPUHITHIE B COOTBETCTBUU C HUM HOPMAaTUBHbBIE IPABOBBIE AKTHI;
COLMAIIBHOE, IEHCHOHHOE M CTPaxoBOe 3aKoHoAaTeNbCTBO Poccuiickont denepanuu;
v/ 3aKOHOJATENhCTBO B cdepe Oe30MacHOCTH, B TOM YHCIE AHTUTEPPOPUCTUUICCKOU
3aI[UIICHHOCTH.
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2.2. [IpaBOBBIMEH OCHOBaHHSIMH 00paOOTKH MTEPCOHATBHBIX JTaHHBIX B [1Ik0e Takke SBISIOTCS
JIOTOBOPBI ¢ (PU3MUYCCKUMHU JIMLIAMH, 3asBJICHUS (COTIacHsl, TOBEPCHHOCTH) YUAlUXCS
poauTeneit (3aKOHHBIX MPEICTAaBUTEIICH) HECOBEPIIICHHOJICTHUX yUaIlIMXCsl, COTJIacHs Ha
00paboOTKy MepCOHATbHBIX TAHHBIX.

3. lenu o6pabomku nepcoHanbHbIX OAHHBIX, UX KAMEZOPUU U nepeYeHsb, Kamezopuu
Cy0ObeKmoe, nepcoHaibHble OAHHbIE KOMOPLIX 00PAdAmMbIEAlOMC, CROCO0bL, CPOKU UX
00padomKu u Xpanenus, NOPA0OK YHUUMONCEHUA NEPCOHAIbHBIX OAHHBIX

1. lean 00padOTKU: OpraHu3anus o0pa3oBaTeJbHOI AeATeILHOCTH M0
o0pa3oBaTe/IbHBIM POrpaMMaM HA4aJIbHOI0 00111ero, OCHOBHOI0 001ero U cpeHero
o01iero odpazoBaHusi, JONMOJHUTEJIBHBIM 00111€00pa30BaTeJbHBIM IPOrPAMMaM

Kareropun [TepconanbHbIE JaHHBIE CnenuanbHbie
JTAHHBIX JTaHHbIE
[lepeuens |v  Qamumnus, UMsi, OTYECTBO; CBeneHust 0 COCTOSTHUM 3/T0POBBS
JaHHBIX v TI0JI,
v' TPaXXIaHCTBO,
v’ J1aTa ¥ MECTO POKICHUS,
v u300pakeHue (dbororpadus,
BHUJICO);
v

MacIOPTHHIC JIAaHHEBIE,
v aJpec PpErucTpalud IO MeCTy

KUTEIIbCTBA,

v’ azapec bakTUyeCKOro
POXKUBAHUSA;

v KOHTaKTHbIE JIaHHBIE;

v UHAUBUAYaTbHBINA HOMeEp
HAJIOTOILJIATeINbIIUKA;

v’ CTpaxoBOW HOMeEp
WHAUBUIYaTbHOTO JINIIEBOTO CUeTa
(CHUJIC);

v' cBeleHUsT 00  ycleBaeMoCTH
oOyuarorerocs u pyrHe
cBeleHHs,  oOpasyromiuecss B
nporecce peanuzanuu

00pa3oBaTEeIbHOM MPOrpaMMBI;

v HWHBIC IE€PCOHAIIbHBIE  aHHBIE,
peIOCTaBIsIEMbIE  (PH3UUECKUMU
JUIIAMH,  HEOOXOAMMBIC A
3aKJIIOUYEHHS M HCIOJHEHUS
JIOTOBOPOB,  HCIIOJIHEHHSI ~HOPM
3aKOHOJIaTeIIbCTBA B chepe
obOpazoBaHus

Kareropun | OOyuaromuecs, Ux poauTesiu (3aKOHHBIC MPEICTABUTEIIN)
CyOBEKTOB

CrocoObl | ABTOMaTH3UpOBaHHAsE 00paboTka M 0e3 CpPeiCTB aBTOMATHU3AIMH, B TOM
00paboTKu |guce:




MOJIyYEHHE TNEPCOHAIbHBIX JTAHHBIX B YCTHOW M NMHUCBMEHHOH (opme
HEIMOCPEJCTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX TaHHBIX;

BHECCHUA MEPCOHAJIIBHBIX

JaHHBIX B

MH(}OPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI LIIKO0IIBI.

JKYpHAJIBI,

peecTpbl

n

Cpokn B Tedenue cpoka peanuzaruu 00pa3oBaTebHON MPOrPaMMBI
00paboTKu
Cpoxn B Teuenue cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYpOU €I B 3aBUCUMOCTHU OT
XpaHEHHUs |TuUIa JOKYMEHTa, B KOTOPOM COZEpkKaTcs NepCOHANbHbIE JaHHbIE
[lopsnok |B coorBerctBuu ¢ llopsakoM  yHUYTOXKEHHST M 00€3IMYMBAHUSA
YHUUTOXKEHHUS | IEPCOHANIbHBIX JaHHbIX [lIkoibl B 3aBUCMMOCTH OT THNA HOCHUTENs

MEPCOHAIBHBIX TAHHBIX

2. Heab 00padoTku: BbINOJIHEeHUs! PyHKIUH ¥ MOJTHOMOYMI padoToaaTe/isi B

TPYAOBBIX OTHOILIEHHUSX, B TOM YHCJIe 00SI3aHHOCTEM M0 OXpPaHe Tpyaa

Kareropun
JTAHHBIX

[IepcoHanbHbIE TaHHBIE

CoenmaibpHbIe
MePCOHAJIbHBIC
JTAHHBIE

buomerpuueckue
IIEPCOHAIIbHBIC

JAHHBIC

IIepeuenn
JAHHBIX
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dbamunusi, ©Msl, OTYECTBO;

IO,

TPaKJIAaHCTBO;

JaTa ¥ MECTO POXKICHUS;
u3obpakenue (pororpadus);
MacIOPTHBIC JIAaHHBIE,

aZpec perucTpaluud 10 MECTy
JKUTEJILCTBA,
aapec
MIPOKUBAHUS;
KOHTAKTHBIE JaHHEIE,
WHTUBUTY AJThHBIH
HaJIOTOIJIATEIbIINKA,
CTpaxoBOM
WHIUBHUIYaTbHOTO
cuera (CHUJIC);
CBEJICHUSA 00
KBaTH(UKAITIH,
podeCCHOHATBHOM MOATOTOBKE H
MOBBIIICHUU KBaTH(UKAIUH,
CEMEHMHOE TIOJIOKEHHUE, HaJudue
JIETE€H, POJCTBEHHBIE CBSI3H;

(haKTHIEeCKOTO

HOMeEp

HOMeEp
JIUIIEBOTO

o0paszoBaHUH,

CBEICHUA 0 TPYAOBOM
JNEATENIbHOCTA, B TOM  YHUCIE
HAJINYne MOOILIPECHUH,
HarpaxJIeHUN u (nm)

JTMCHUTUTMHAPHBIX B3BICKAaHUM;
JAHHBIE O perucTpanuu opaxa;
CBEICHHUS O BOUHCKOM Y4ETe;
cBeieHUs1 00 MHBAIUHOCTH,

CBeneHus 0
COCTOSHHUH
3I0POBBS

N3o6paxxenue
doTto
BUJICO3AITUCH,
MOJTyYEHHBIX
Kamep
HaOIIOIEHUS

Ha
u




v’ cBeneHus 00 yIepIKaAHHN
IIMMEHTOB;

v’ CBejeHUs 0 J0X0/1e c
MPEABIIYIIEro MecTa padoThI;

v\ HWHBIC TEPCOHAIBHBIC JaHHBIE,
MpenocTaBisieMble paOOTHUKAMU B
COOTBETCTBUU C TpeOOBaHUSIMU
TPYAOBOTO 3aKOHO/IaTEIHCTBA

Kareropun |PaGoTHHKH, KaHIUAATHI HA pabOTy (COMCKATEIH)
CcyOBEKTOB
CnocoOsl | ABTOMatu3upoBaHHass 00paboTka U 06€3 CpeiCTB aBTOMATU3AIMH, B TOM
00paboTKu |uucie:
v/ TI0oNydeHHe TIEPCOHAIBHBIX JaHHBIX B YCTHOW M MHCBMEHHOU (opme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JTaHHBIX;
v BHECEHWs TE€PCOHANBHBIX JIAHHBIX B JKypPHAIBI, PEECTPbl H
UHPOPMAIIMOHHBIE CHCTEMBI U JOKYMEHTHI [1IKoIbI
Cpoku B Tedenue cpoka AecTBHS TPYAOBOTO MoroBopa. s KaHAWIATOB — B
00pabOTKM | TeyeHHe CpoKa, HEOOXOAMMOIro JJsi PACCMOTPEHHUs KaHAMIATYypbl U
3aKIIIOYEHHSI TPYIOBOTO JOTOBOPa
Cpoku B Teuenue cpoka, yCTaHOBICHHOTO HOMEHKIIATYPOH JIeJI B 3aBUCIMOCTH OT
XpaHEHHsI | THUMA JTOKYMEHTa, B KOTOPOM COJEpKaTCs MEePCOHANbHBIC TaHHBIE, B TOM
YHCcIIe B COCTaBe JIMYHBIX aen — 50 ner
[Mopsinok | B coorBerctBum ¢ [lopsiakoM YHWUYTOXKEHHS W 00E3THMYMBAHUS
YHUUYTOXCHHS| TIEPCOHANBHBIX AaHHBIX IlIKOJIBI B 3aBUCHMOCTH OT THIIAa HOCHTEIS

IICPCOHAIIBHBIX TAHHBIX

3. Heanb 00padoTKH: peau3anus rpakIaHCKO-MPABOBBIX 10r0BOPOB, CTOPOHOIA,
BBITOIONIPHOOPETaTEIEM MU MOJydaTesieM KOTOPhIX siBiasiercs Lllkona

Kareropuu [TepcoHabHBIC TaHHBIE
JTAHHBIX
Ilepeuens | v (aMuiust, UMs, OTYECTBO;
HaHHBIX | v TACIOPTHEHIE JAHHEIE,
v’ aznpec perucrpanuu ¥ (Win) paKTHIECKOro MPOKUBAHMS;
v KOHTaKTHBIE JaHHbIE,
v HMHAMBUAyallbHBIA HOMED HAJOrOILIATEbIINKA;
v/ HOMEp pacyeTHOro CYETA,;
v HOMep GaHKOBCKOM KapThI;
v\ HHBIE [I€PCOHAJBHBIE JaHHBIE, IPENOCTABIIEMbIE (PU3MUECKUMHU
JUIaMH, HEOOXOIUMBIC TS 3aKJIFOUYCHHS U UCIIOJTHCHHUS JOTOBOPOB
Kareropun | KonTparenTsl, napTHEpbl, CTOPOHBI IOIOBOpPA
CyOBEKTOB
CrocoObl | ABTOMaTH3upOBaHHasE 00paboTka M 0€3 Cpe/CTB aBTOMATH3allUU, B TOM

o0paboTku

qHuCJIIC.




v/ TI0oNyYeHre MEePCOHAIBHBIX JAHHBIX B YCTHOW W MHCHMEHHOU (hopme
HEIMOCPEJCTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX TaHHBIX;

v BHECEHWs MEPCOHANBHBIX JAHHBIX B OKYpHAJbl, pPEECTPhl U
MH(}OPMALMOHHBIE CUCTEMBI U TOKyMEHTHI 11IK0I1bI

Cpoxn B Teuenue cpoka, HEOOXOAMMOIO JUIsl HCIOJHEHUS 3aKIIFOUEHHOTO
00paboTKH | mOTOBOpPA
Cpoxn B Tedenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU 1€ B 3aBUCHMOCTH OT
XpaHEHUs | THUIIA JOKYMEHTA, B KOTOPOM COJEPKATCs IEPCOHAIbHBIC TAHHbBIE
[lopsnoxk |B coorBerctBuu ¢ IlopsakomM yHHYTOXKEHUS M OOE3TUYMBAHUS
YHUUTOXKEHUsI| IepCOHANIbHBIX JaHHbIX IlIkonbl B 3aBUCUMOCTH OT THUIAa HOCHUTEINS
NEPCOHATbHBIX TaHHBIX
4. Ilean 00padoTKu: obecrieyeHne 6e30MaCHOCTH
Kareropun [lepconanbHbIE TaHHBIE
JTAHHBIX
[lepeuens | v  Qamuins, UMs, OTYECTBO;
JTAHHBIX v/ 1aCrOpTHEBIE JaHHBIE;
v’ anpec perucrpanuu u (Min) GakTHIECKOro MPOKUBAHMS;
v/ KOHTaKTHBIE JJAHHbIE
Kareropumn |Ilocerurenu IIkosnb
CyOBEKTOB
Crioco6bl | ABTOMaTH3MpoBaHHas 00paboTka M 0e3 cpeicTB aBTOMAaTU3allud, B TOM
00paboTKH | 9HCIe:
v/ mojydeHWe TEPCOHANbHBIX JaHHBIX B YCTHOM M IMHCHMEHHOHN (opme
HEMOCPEICTBEHHO OT CyOBEKTOB NEPCOHANBHBIX JaHHBIX;
v/ BHECEHHSI TMEPCOHAJIBHBIX JAaHHBIX B OKyPHAIBI, PEECTPHl H
UH(POpPMaIMOHHBIE CUCTEMBI U JOKYMEHTHI 11IKoubI
Cpoxku B Teuenue nepuoaa HaxoKAEHUSA NOoceTUTEN Ha TeppuTopuu 1Ikomns!
00paboTKu
Cpoxu B TedeHne cpoka, yCTaHOBIEHHOTO HOMEHKIJIATYPOH JIe] B 3aBUCUMOCTH OT
XpaHEHHUs |THUIA JOKYMEHTa, B KOTOPOM COIEPKAaTCsl NEPCOHAIBHBIE JAHHBIE, B TOM
yuciae MUHUMYM 30 JHEH B OTHOILIEHUH 3aluceil kamep BUAeOHAOII0ACHUS
Ilopsnok |B  coorBerctBum ¢ IlopsakoM  yHUUYTOXKEHUS U O0€3IMYMBAHMS
YHUUYTO>KEHHUS | IEPCOHANBHBIX JAaHHBIX IIIKOIBI B 3aBUCUMOCTH OT THIIA HOCHUTENSA

IICPCOHAIIBHBIX TJaHHBIX

4. Ycnoeusn oopabomku nepcoHanbHuIX OAHHBIX

4.1. Illxoma ocymecTBaseT cOOp, 3amHMCh, CHUCTEMAaTHU3allMI0, HAKOIUICHHWE, XpaHEHHe,
yrouHeHHe (OOHOBIIEHHWE, HW3MEHEHHE), U3BJICUCHHUE, MCIOJIb30BaHUE, IEepeaady
(pactipocTpaHeHue, TPEAOCTABJICHUE, JIOCTYH), OOE3IMYMBaHUE, OJOKHPOBAHHME,

yJajaeHue

n YHHUYTOXCHUC MEPCOHAJIBHBIX JaHHBIX B COOTBCTCTBHUU (¢

3aKOHOAATCIILCTBOM O MNEPCOHAIBHBIX NAHHBIX W JIOKAJIbHBIMU HOPMATUBHBIMU AKTAMU

Ixonsbl.



4.2. Bce nepconanbubie nanubie [lIkona moiaydaeT oT cyObeKTa MepCOHANBHBIX JAHHBIX, a B
CIyyasx, KOrjJa CyOBbEKT MEepCOHAIbHBIX JAHHBIX HECOBEPILICHHOJETHUM, — OT €ro
poauTeneit (3aKOHHBIX MPEICTABUTENICH).

4.3. Tlomyyenne B 0O0pabOTKYy TEPCOHANBHBIX JAHHBIX, pa3pEHICHHBIX CyOBEKTOM
MEePCOHANBHBIX JAHHBIX i pacnpoctpanenus, [llkona ocymecTBisieT ¢ coOmoaeHuEM
3apEeTOB U YCIOBUM, TPEAYCMOTPEHHBIX 3aKOHOM.

4.4. llIxona oOpabaThIBaeT MEPCOHANIbHBIC JTaHHBIC!

v/ 0€3 UCIIOIB30BaHMs CPEICTB aBTOMATH3AIHH;

v/ ¢ MCHOJIB30BAaHUEM CPEACTB aBTOMATH3al[MHM B IpOrpaMMax M HH(POPMAIMOHHBIX
cucreMax: «[lapyc: 3apmiara u kazapeDy, «DJIEKTPOHHBIA JKypHAI W JHEBHUKY,
«210», ®I'NC «Mos mkoma» u ap.

4.5. XpaHeHHe NEepCOHATBHBIX JaHHBIX:

45.1. Illxoma XpaHUT MEpCOHAIbHBIC JaHHBIE B TEUEHHWE CPOKA, HEOOXOIUMOTO s
JTOCTIDKCHHST 1efied MX 0o0paboTKH, a JOKYMEHTHI, COJAEpIKallue MepCOHaIbHbIE
JaHHbIE, — B TEYCHUE CpPOKa XpaHEHUs JOKYMEHTOB, MIPEIyCMOTPEHHOTO
HOMEHKJIATYPOM JIeJl, C yUeTOM apXUBHBIX CPOKOB XpPaHEHUS.

4.5.2. TlepcoHanbHble AaHHbIE, 3aUKCUPOBAHHbIE Ha OYMa)KHBIX HOCHUTENSX, XPaHATCSA B
3anupaeMbix Ikadgax 1TuO0 B 3amUpacMbIX MOMEIICHHSX, JOCTYH K KOTOPBIM
OTpaHUYEH.

4.5.3. IlepconanbHbIe TaHHBIE, 00pabaThIBaeMbIe C HCTIOJIb30BAHUEM CPEJICTB aBTOMATH3AIINH,
XPaHATCS B TAKOM TMOPSAKE M HA YCIOBHUAX, YTOOBI UCKITIOUUTh HEMPABOMEPHBIN WU
CITy4yalHBIN JOCTYI K HUM, YHUUTOXEHUE, U3MEHEHHUE, OJIOKMPOBAHKE, KOTTUPOBAHUE,
NPEIOCTABJICHUE, PACIPOCTPAaHEHUE MEPCOHANbHBIX JaHHBIX, a TaKkKe HHbIe
HENPaBOMEPHBIE ICHCTBUS B OTHOILIEHUHU MEPCOHATBHBIX JTaHHBIX.

4.6. Jluna, oTBeTCTBEeHHBIE 32 00pabOTKy MepcoHaNbHbIX AaHHbIX B LlIkone, mpekpaiaioT ux
o0OpabaThIBaTh B CIAEAYIOUIUX CIydasx:

v/ JIOCTHTHYTHI LIEJIM 00paOOTKH MEPCOHANBHBIX JIAHHBIX;

v’ HMCTEK CPOK JIEHCTBHS COTIAacHs Ha 0OpabOTKY MIEPCOHANBHBIX JaHHBIX;
v/ 0TO3BaHO COrjacke Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX;

v’ 00paboTKa MepCOHAIbHBIX JAHHBIX HEMPABOMEPHA.

4.7. Ilepenaya nepcoOHAIbHBIX TAHHBIX:

4.7.1. llkona obecrneunBaeT KOHPUICHINATHPHOCTD MTEPCOHATBHBIX JaHHBIX.

4.7.2. lllxona nepenaeT nepcoHalIbHbIE JAHHBIE TPETHUM JIMIIAM B CJIEIYIOMINX CIydasx:

v CcyOBeKT MepCOHAIBHBIX JTAaHHBIX Jajl COTJIacHe Ha Mepeaady CBOMX JAHHBIX;
v/ mepemarb JaHHBIE HEOOXOJAMMO B  COOTBETCTBHH C  TpeOOBaHHSIMH
3aKOHOJATENLCTBA B paMKaX yCTaHOBIIEHHOM MPOIIETyPHI.

4.7.3. llIxona He OCyIIECTBIISIET TPAHCTPAaHUYHYIO TIepeiady MepPCOHAIbHBIX JAHHBIX.

5. Akmyanuzayus, ucnpaenenue, yoaneHue u YHUUMONCeHUE NEPCOHATIbHBIX OAHHBIX,
omeemyl HaA 3anPOChl CYObEKMO8 NePCOHANbHBIX OAHHbIX

5.1. B cnywae mnpenoctaBieHHs CYOBEKTOM IEPCOHAIBHBIX JAaHHBIX, €ro 3aKOHHBIM
npejcTaBuTenaeM (PaKTOB O HETMOJIHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX WU HE3aKOHHO
HOJYYEHHBIX NEePCOHANbHBIX MaHHbIX lllkona akTyanusupyeT, UCHpaBiseT, OIOKHpYeET,
yJIanseT WK YHUYTOXKAeT UX U YBEJAOMIIET O CBOMX JIEUCTBUAX CYyOBEKTa MEPCOHATBHBIX
TaHHBIX.

5.2. llpu noctmwxkenuu meneil 00pabOTKU MEPCOHANBHBIX JAHHBIX, a TAKXKE B CIydae OT3bIBA
CyOBEKTOM MEePCOHAIBHBIX JaHHBIX COTJacHs Ha OO0pabOTKy MEpPCOHATBHBIX JaHHBIX
MEPCOHANPHBIC JaHHBIC TIOJUIEKAT YHUYTOXKECHUIO, €CIM HHOE HE MPEeIyCMOTPEHO
JOTOBOPOM, CTOPOHOM, Imoiry4yareneM (BBITOJAOIPUOOpETaTENeM) 10 KOTOPOMY SIBJISIETCS
CyOBEKT MepCOHAIbHBIX JAHHBIX.



5.3. VYHHUYTOXEHHE JTOKYMEHTOB (HOCHTENECH), COJACpKAIIMX TEePCOHATbHBIC aHHBIC,
MPOU3BOJUTCS B COOTBETCTBUHM ¢ [lOpsimkOM YHHUYTOXKEHHS H  00€3IIMYMBAHUS
MEePCOHATBHBIX MaHHBIX [IIKONBI B 3aBUCUMOCTH OT THIA HOCHUTENS TEPCOHATBHBIX
JTAHHBIX, B TOM YHUCJIC TyTeM W3MEIhUYCHHS IIpeaepe, CTUpaHUS Wiu (pOpMaTUPOBAHHUS
AIIEKTPOHHOTO HOCHUTETIS.

5.7. ITo 3anpocy cyObeKTa IepCOHAIBHBIX JAHHBIX HIIN €T0 3aKOHHOTO TipeacraButens [1lkoma
cooOrmraeT emy uHpopmaiuo 06 00paboTKe MePCOHATBHBIX JaHHBIX CYOBEKTa B CPOKHU U
B MOPSI/IKE, YCTAHOBICHHOM 3aKOHOM.



